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- noAmNITh PRCIIMDPORKD NOTmICH

IMoaoxenne
0 3AUIHTE NEPCOHANBHBIX AAHHBIX pAlOTHHKOR
MynuunnaabLnoro 510KeTHOr0 J0MKOILHOTO 06PA30BATEALHOI0 YIPEAICHHS
«/lerexmii caa N 10»

1. Obmue noaokennn

1.1. Hactoamee Tonoxenne paspaborano s coorsercrsun ¢ Depepanbuniy sakonom N 149-03 o3
27.07.2006 r «O6 undopmarmun, HAGOPMAUHOHHBIX TEXHOMOTHAX H O 3anTe HHGOPMAITHITY B
peaakunn or 2 nexabps 2019 r, ®cpepansinn 3akoHom Ne 152-03 or 27.07.2006 r «O)
NEPCOHANLHMX JaHHbIX» B penakuun or 31 gexabpa 2017r; Komcruryumeidn Poccuiickofi
Genecpaumn n TpysoseM  kofekcom  Poccwiickoit  ®emepamun, YCTaBoM  JAGIKOIBHOIO
obpasosareasioro yupexcaenus. Ilpn cocrasnenun yuareno Ilosokenue 06 ocobeHHOCTRX
00paboTkn  MEPCOHATLHBIX  JAHHBIX, OCYUICCTBAREMOR 63  MCHONbLIOBAHMA  Cpeicts
apToMarusaums, yreepaaennoe INocranosnennem [Mpasurensctaa PO Ne 687 ot 15.09.200871:
Tpebopanus K 3a1MTE NCPCORANBHBIX ZAHHBIX TTPH MX 00paGOTKE B HHGOPMAUMOHHEIX CHCTEMAN
NEPCOHANbHLIX  MaHHBIX, yrBepaiennnie [locranopnennem [lpaBurenscrsa  Poccuiickodnt
Depepanun Ne 1119 o1 01.11.2012r,

1.2, Jlannoe Tlonokenne onpeaenser ocHoprbic TpeGoBaHMA K 3aumre, o6paborTke, HOPLIKY
NONYHEHHSA, XPAHEHUS, HCIIOIL30BAHMA H NEPEIadH IEPCOHANBHBIX JAHHBIX COTPYAHMKOB ACTCKOI0
Can, @ TAKKE OTBETCTBCHHOCTHL 34 HapylmieHHe HOPM, PEryHpyIOmmMX o0paboTky H 3aunurry
NEPCOHATHHIIX TAHHBIX B JOMKONLHOM 00pPaloBaTe/IbHOM YHPEHKICHHH.

1.3. [Tonoxenne yCTanaBIMBACT OCHOBHLIC IOHATHA M COCTAB NIEPCOHMIBHAIX JAHHBIX PABOTHUKOH B
JIOY, pernamentupyer GOPMHPOBAHAC W BEACHHE JINTHBIX 761, ONPEAENACT NpaBa # oOKIANHOCTH
PabOTHHKOB 10 JallMTEe TNCPCOHAIBHLIX JAHHKIX, @ TAKKe OOHZAHHOCTH COTPYAHHKOB 110
00ECHEUEHHIO IOCTOBEPHOCTH IEPCOHAILHBIX AAHHBIX.

1.4, UHensio nacrosmero [lonokennus smusercs ofecnedenwe 3ammThl Npas o CEOGO
NEAArOrHYCCKUX paboTHIKOB H 00CTYKMBAIOIIEIO NEPCOHana npn oOpaboTke HX NMEPCOHATLHAIX
JIaHHBIX, B TOM MHC/IC 32IUHTHI NPAB Ha HENPHKOCHOBEHHOCTS YACTHO 3N, IHIHYIO Taitiy.

1.5. Tlpn onpeiencann 0Gnema i COACPAIHNA TEPCOHAIBHBIX JRHHBIX pabOTHIKS ajMHHHCTPAIIA
OV pyxkoroacreyerca Koncruryumedt Poccniickoit ®enepatmn, Deacparsibivy 3aKonaMu
nacTosmum [onoxkenunem.

1.6. TlepconalibHbIe MHHRE OTHOCATCA K KATCTOPHH KOR(MACHIMaLHOH wrdopmamnn. Pey
KOHDUACHUMATLHOCTH NEPCOHANBHBIX [AHHLIX CHHMACTCE B CAVYARX OOCIMHMBAHMS WM (10
HCTEYEHHM 75 J1eT CPOKA XPAHEHHS, CC/IH HHOC HE ONPCACACHO 32KOHOM.

1.7. Hacrosuee IMonoxenne KBASeTCAs BHYTPEHHHM JIOKAIBHBIM HOPMATHBHBIM aktom JIOV,



00s13aTeNbHBIM ISl MCIIOJIHEHUST BCEMH pPAaOOTHHUKAMH, WMEIOIIUMHU JIOCTYI K TEPCOHATBHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOIO 00pa30BaTEeIbHOTO YUPEXKICHUS.

2. OCHOBHBIE TOHATHA M COCTAB MEPCOHAJIbHBIX JAHHbIX PA00OTHUKOB
2.1. Ilepconanvhvie Oanmvie - nr0Oas WHPOpPMAIKS, OTHOCAIIASACA K OIPEACICHHOMY WM
orpezensieMOMy Ha OCHOBaHUH Takoil nHbopMaluu pu3ndeckoMy JIMILY, B TOM YUCIIE ero haMuius,
UMsI, OTYECTBO, TOJ, MECSI], JlaTa U MECTO POXKICHH, a TAaKXKe aapec, CeMEHHOoe, COIMAlIbHOE,
UMYIIECTBEHHOE MOJIOXKEeHUE, 00pa3oBaHue, mpodeccusi, T0X0Abl U Apyras HHPOpMaIus.
2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHGoOpMaIs, Heodxoaumas 3aseayromemy 10V B
CBSI3H C TPYAOBBIMU OTHOILICHUSIMHU U Kacaroiasicsi KOHKpeTHOro cotpyanuka. [log undopmarmeit o
paOOTHUKE MOHMUMAIOTCS CBEACHUSA O (PAaKTax, COOBITUSAX U OOCTOATENBCTBAX KHU3HU PAaOOTHHKA,
MO3BOJIAIOIINE UICHTU(HUIIUPOBATH €ro TUYHOCTH. [lepconanbHble JaHHbIe paOOTHUKA COAEpKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOTO yueTa pAOOTHUKOB - IMYHOM JieJie pa0OTHHUKA.
2.3. Obpabomka nepcoHaibHbIX OAHHBIX — 3TO NEHUCTBUS (OMepaliu) ¢ IEPCOHATLHBIMU TaHHBIMH,
BKIItOUasi cOOp, CHCTEMAaTH3aIIMIO U HAKOIIJICHHE, XpaHEHHUE, yTOUHEeHNE (OOHOBIICHUE U I3MEHEHHUE),
MCIIOJIb30BaHUE U PACIIPOCTpaHeHue (B TOM YHUCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nNepcoHANbHbIX OAHHLIX - JIGACTBHSI, HANpaBJICHHBIE Ha Mepegady
MEPCOHANBHBIX JTAHHBIX OINpPEAETICHHOMY KpYry Jull (Tmepeaaya NMepCOHANbHBIX TaHHBIX) WM Ha
O03HAKOMJICHHE C IIePCOHAIBHBIMU JAHHBIMH HECOTPAaHUYCHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJ0BaHKHE MEPCOHANbHBIX JaHHBIX B CpPEICTBAX MaccoBOW HWH(OpMalWU, pa3MelleHUE B
WH(OPMAIIMOHHO-TEIICKOMM YHHKAITMOHHBIX CETSX HMJIU MPEIOCTABICHUE TOCTYIA K TIEPCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanvbHbix OaHHbIX - NEUCTBUS (ONepalin) ¢ MepcoOHATbHBIMU JTaHHBIMH,
copepiaemblie JJOY B ensx NpUHATUS PELICHUIN UM COBEPIICHUS UHBIX AEUCTBUN, TOPOKAAFOIINX
IOPUIMYECKHAC TTOCIICCTBUS B OTHONICHUM PAOOTHHWKA WM JPYIHX JHI JIHOO WHBIM 00pazom
3aTparvBaroIUX MpaBa U cBOOO bl paOOTHUKA WU JPYTUX JIULI.
2.6. ObwedocmynHvle nepcoHalbHble OaHHble - TIEPCOHATBHBIC JaHHBIE, TOCTYI HEOTPAHUYCHHOTO
Kpyra JUI] K KOTOPhIM IPEIOCTaBIEH C coryiacus pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
dbenepalTbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCS TpeOoBaHUE COOIIIOICHHS KOH(DUIEHIINATEHOCTH.
2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKA JIOY BXOIAT:

* aHKETHbIE U Ouorpapuueckue JaHHbIE;

* oOpa3oBaHue;

*  CBEIICHUS O TPYJAOBOM U OOIIEM CTaXe;

* CBEJNICHUS O COCTABE CEMbH;

*  [MaCIOPTHHIC JaHHBIC;

* CBENIEHUS O BOMHCKOM Y4YETe;

*  CBEIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBENICHUS O COIHMANBHBIX JIbIOTAX;

*  CIEUUATBHOCTE;

* 3aHMMaemas JOJKHOCTE;

* aJapec MecTa JKUTEIbCTBA U Telne(oH;

e MecTO pabOThI UM Y4eObl YICHOB CEMBbHU M POJICTBEHHUKOB;

*  cojepKaHHE TPYIAOBOTO JOTOBOPA;

* MOJIMHHUKU U KOIUH MPUKA30B;

e JIMYHOE JICJIO U TPY/IOBasl KHIDKKA COTPY/IHHKA,

*  OCHOBAHHMS K MPUKA3aM;

* MarepHalibl 10 TIOBBINICHUIO KBATH(PHKAIIMK ¥ TIEPEIOJATOTOBKE COTPYJHHKA, €ro

aTTecTalllu, CIIy>)KeOHBIM paccleOBAHUSIM.

2.8. JImunoe geno padorHrka JIOY HaXOIUTCs B JOKYMEHTAITUH JICJTONPOU3BOIUTENS i COCTOUT U3
CIEYIOIIUX JIOKYMEHTOB:

* aHKeTa,

* aBtoOuorpadus;




*  KONHMH JJOKYMEHTOB 00 00pa3oBaHuy;

* kaprtouka ¢opmbl T-2;

*  KOmIM MpHKasza o mpuéme Ha padory;

*  TPYIOBOW JOTOBODP;

* JIOKYMEHTHI, CBSI3aHHBIC C IEPEBOJOM M IepeMelIeHHeM paOOTHUKA (KOMHUU MPUKA30B,
3asiBJICHUS PaOOTHUKA U T.I1.);

* BBIMUCKHA (KONMHUHM) M3 JIOKYMEHTOB O TMPUCBOCHHWH IMOYETHHIX 3BAHHM, yYEHOW CTEICHH,
HarpakJIeHUU TOCyJapCTBEHHBIMH HArpaaMu;

*  KOIMU HArPaJHbBIX JIHCTOB;

*  aTTeCTAllMOHHBIE JIUCTHI;

*  KOIMHU MIPHUKA30B O MOOMIPEHUSX, B3BICKAHUSIX;

*  XapaKTepUCTUKHU C MPEIbIIyLIEro MecTa paboThl;

* 3asgBIEHHE PAOOTHUKA 00 YBOJHHEHUU;

*  Komus MpHKa3a 00 yBOJbHEHHH,

* 3agBneHHe paboTHHKAa 00 o3HaKomieHHMH ¢ Jokymentamu JIOY, ycTaHaBIMBAIOIMIMMU
NopsA0K 00pabOTKU TMEpPCOHANIbHBIX IaHHBIX PAOOTHHUKOB, a TaKXkKe O €ro mpaBax H
0053aHHOCTSX B 3TOH 00J1aCTH;

e JIpyrue JIOKYMEHTHI, HaXOXJIEHHE KOTOPBIX B JIMYHOM Jeie OyaeT mpu3HaHO
11EJIECO00PA3HBIM;

* B JHMYHOE Jel0 paboTHHKA OIIKOJIHHOIO OOpa30BaTEIbHOTO YUYPEKICHHS BKIIOYACTCS
TaKXe OMHCh BCEX JOKYMEHTOB, HAXOASAIINXCS B JIEIIE.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAEO C PaOOTHHUKAMHU
COTPYAHUKH Pa3pelIatoT MyTeM MPEeIOCTaBICHHS COTIacus Ha 00pabOTKy NepCOHANBHBIX JaHHBIX B
JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. ITepconanpHbIe nanHbie pabotHrka JJOY sBIsSIOTCS KOH(DHISHITMAIBHON HH(DOpMaNUel U He
MOTYT OBITh HCIIONB30BAHBl COTPYAHHKAMHU JIOIIKOJIHHOTO 00pa3oBaTEIbHOTO YUPEKICHUS B
JUYHBIX TEJSX.

3. llopsaaok moJry4yeHus, 00padOTKH M NMepeAavy NMepCOHATbHBIX JAHHBIX PAa0OTHHKOB

3.1. Ilox 06paboTKoii nepcoHaNbHBIX JaHHBIX padoTHUKA JIOY nmoHumaeTcs noixydeHue, XxpaHeHue,
KOMOMHUpOBaHME, Iepeadya MIM J000e Jpyroe HCHOJIb30BaHUE IEPCOHAIBHBIX JIAaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIBHOTO YUPEHKICHHS.

3.2. B nensax obecrnieueHus npaB U cCBOOO YeTOBEKa U Fpa)JIaHUHA MPU 00paboTKe MepcoHaTbHBIX
JaHHBIX pabOTHUKA 00s3aHbl COOMIOAATHCS CEYIOUINe 001re TpeOOBaHUS:

3.2.1. Ilony4yenue, xpaHeHue, KOMOMHMpPOBAaHUE, NepeAaya WM J000e APYroe HCIOJIb30BaHHE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYImIECTBISATHCS HCKIIOUYUTENFHO B IIEIISX
oOecrieyeHHs COOJIIOJICHUsSI 3aKOHOB M HHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB, COAEUCTBUS
paboTHHKaM B TPYAOYCTPOWCTBE, OOYUYEHUHU W TPOABHKEHUU IO CIYX)Oe, oOecredeHus: JTUIHOU
0€30IaCHOCTH COTPYAHMKOB, KOHTPOJS KOJMYECTBAa M KadecTBa BBINOJIHIEMON paboTsl H
o0ecTieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUs, 00padaThIBAEMbIX IEPCOHATIBHBIX JIaHHBIX
pabotHuka 3aBenyrommii  JIOY nmomken pykoBoactBoBathbes Koucrutymmeinn  Poccuiickoit
Oeneparun, Tpy10oBBIM KOJIEKCOM U MHBIMU (heiepabHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE Pa0OTHHKA MONYYArOTCS y Hero camoro. Ecimu mepcoHambHBIE
naHHble coTpynHuka JI0Y BO3MOXXHO MOJTYYHUTh TOJBKO y TPEThEel CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JI0JKHO OBbITh NMOJIy4€HO MMCbMEHHOE COTJIacue.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHHEM TOJDKEH COOOLIUTh pabOTHUKY
0 IEJISIX, MPEAToIaraéMbIX UCTOYHUKAX M CIIOCO0aX TOJTYYEHHUS EPCOHAIBHBIX JAaHHBIX, a TAKXKE O
XapakTepe MOAJISKAIIUX MOTYyISHUIO IePCOHANIBHBIX JTAHHBIX M MOCIEICTBHUIX OTKa3a COTPYIHHKA
JIaTh MUCHbMEHHOE COTJIACHE Ha WX TOJTyYeHHE.

3.2.5. He nomyckaercst monydeHue U oopaboTka MepcoOHalbHBIX JaHHBIX padoTHuka /JOY o ero
MOJMTHYECKHX, PEIMTHO3HBIX M WHBIX YOEKICHUSX W YaCTHOW JKM3HH, a TAKXKE O €ro WICHCTBE B




OOIIECTBEHHBIX OOBEAMHEHHSX WM €ro MPOQCOI03HOM NEeATENbHOCTH, 32 UCKIIOYEHUEM CITy4yaesB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTonarens He MMEET MPaBo MOIy4aTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIE pA0OTHHKA
O €ro 4ICHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSAX WIH €ro Mnpo(COr3HOW AEATENbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX (hefeparbHbIMU 3aKOHAMHU.

3.2.7. Ilpu mpuHATUM pELIEHUH OTHOCUTEIbHO PAOOTHUKA HAa OCHOBAHMU €ro IEPCOHAIBHBIX
JTAaHHBIX HE JIOIYCKAETCsl UCIOJIb30BAHUE JIAHHBIX, MOJIYYEHHBIX UCKIIIOUUTEIILHO B PE3YNIbTAaTE UX
aBTOMAaTU3UPOBAHHON 00pabOTKH MM JIEKTPOHHOIO HOJTY4YEHHUS.

3.3. [IpuHiuner 06paboTKY MEPCOHAITBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH LieJIel U cr1oco00B 00pabOTKHU MEPCOHAIBHBIX JTaHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBUS IIeJiel 00pabOTKM MEePCOHANBHBIX JaHHBIX IIEIISM, 3apaHee ONpeeICHHBIM U
3as8BJICHHBIM IPH cOOpEe MEPCOHAIBHBIX JAHHBIX, a TaKXe IIOJIHOMOYMUAM pabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MEPCOHATBHBIX JTAHHBIX;

* COOTBETCTBUS O00bEMa M XapakTepa 0OpabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM NEPCOHANBHBIX JIaHHBIX LEIIM 00pa0OTKH NEPCOHANBHBIX JIaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIbHBIX JAHHBIX, UX JOCTaTOYHOCTH JUIsl Lelell oOpaboTky,
HEJO0IYCTUMOCTH 00paOOTKH MEPCOHANBHBIX JAHHBIX, U30bITOYHBIX IO OTHOILIEHUIO K LENISIM,
3as1BJICHHBIM IIPU COOPE NEPCOHANBHBIX JIaHHBIX;

*  HEJIOMYCTUMOCTH OOBEAMHEHHUS CO3JaHHbBIX /I HECOBMECTUMBIX MEXay coOoi ueneil 6a3
JTAHHBIX UHPOPMALIMOHHBIX CUCTEM MIEPCOHATIBHBIX JaHHBIX.

3.4. B cinydasix, HEMOCpeICTBEHHO CBSI3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOLIEHHH, B COOTBETCTBUU
co ctT. 24 Koncturyuuu Poccuiickoit denepannu BO3MOXKHO HOJIy4eHHE U 00pabOTKa AAHHBIX O
YaCTHOM JKU3HM pabOTHUKA [OLIKOJIBHOIO O0pa30BaTENbHOIO YUPEXKAECHUS TOJIBKO C €ro
HNUCbMEHHOTO COTJIACHSL.

3.5. K o6paboTke, nepenaye U XpaHEHUIO MEPCOHABHBIX JAHHBIX PA0OOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH JJOUIKOJIBHOIO 00pa30BaTeIbHOI0 YUPEKICHHS.

3.6. Hcnonp3oBaHME MEPCOHATBHBIX NAaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHU C UEINISIMH,
OIpeNIeIMBIIMMU UX ToiydeHue. [lepcoHanbHble JaHHBIE HE MOT'YT OBbITh MCIOJb30BaHbI B IIEJAX
NPUYMHEHUS UMYLIECTBEHHOTO0 U MOPAJILHOTO Bpea IpaxkaHaM, 3aTpyJHEHHS peau3aluu Ipas u
cBoOoj rpaxad Poccuiickoit @eneparun. Orpanudenue npas rpaxaan Poccuiickoit @enepanun Ha
OCHOBE HCIIOJIb30BaHMA HH(popManuu 00 HX COLHAJIBHOM THPOMCXOXKJIEHUU, O PacoBOH,
HAI[MOHAJIbHOM, SA3BIKOBOM, PEIMTMO3HON U MAPTUIHON NMPUHAIIEKHOCTH 3aIIPEIIEHO U KapaeTcs B
COOTBETCTBHUU C 3aKOHOJATEIBCTBOM.

3.7. Ilepenada mepcoHAIbHBIX JIAaHHBIX PAOOTHHMKA JIOIIKOJIBHOTO 00pa30BATEIBHOTO YUPEXKIECHUS
BO3MO>KHA TOJIBKO C COTJIacusi pabOTHUKA B CIIy4asix, IPsIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccutickoi denepanum.

3.8. Ilpu mepenavye mepcoHATBHBIX JAaHHBIX paboTHHWKa 3aBeayiommid JIOY nmomkeH cobiromaTh
clleAyIol1e TpeOoBaHUs:

* He coo0maTh IepCcoHaJbHbIE NaHHbIE pPabOTHUKA TPEThel CTOpOHE Oe3 NMHCHbMEHHOTO
coryacusi pabOTHHMKA, 3a HUCKJIIOUYEHHEM CJIydaeB, KOrja 3TO HEOoO0XOAMMO B LENAX
NpEeNyNpexIeHUs Yrpo3bl KU3HM U 30pOBbI0 paOOTHHMKA, a Takke B Cilydasx,
YCTAHOBJICHHBIX (hefiepabHBIM 3aKOHOM;

* He cooOlaTh MepcoHalbHbIE JaHHbIE pa0OTHMKA B KOMMEpYECKHX Lensx 0e3 ero
MMCBbMEHHOTO COTJIACHS;

*  MpeAynpeIuTh JHI, MOJYYaloIIUX NEepCOHATbHbIE JaHHble pAaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITH HCIIOJIb30BaHbl JIMIIb B LENAX, A KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT ATHX JMIl MOATBEPXKAECHUS TOr0, YTO ATO MpaBWiIo coOmroAeHo. Jluia,
NOJIyYarolie NepcoHalbHbIe JaHHbIe Pa0OTHHKA, 00s13aHbI COOII0IATh PEXKUM CEKPETHOCTH
(koHpUOEHIIMATBLHOCTH). JlaHHOE TIOJNIOKEHHWE HE  PACcHpOCTpaHseTcss Ha O0O0MeH
NEPCOHANBHBIMM JaHHBIMU paOOTHUKOB B TMOpPSJAKE, YCTAaHOBIEHHOM (enepaabHbIMU
3aKOHaMHU;

* pagpemarb JOCTYH K IE€PCOHAJIbHBIM JAaHHBIM pPaOOTHUKOB TOJBKO CIEIHAIBHO




YIIOJTHOMOYEHHBIM JTUIaM, ONPEIeIeHHBIM npuka3oM 1o IOV, mpu 3ToM yKa3aHHbBIE JTUIA
JOJKHBI UMETh IPaBO MOJIydyaTh TOJbKO T€ MEPCOHAIbHBIC NaHHbIE PaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JUIS BRITIOJTHEHUS! KOHKPETHBIX (DYHKIIUNA;

* HE 3ampamuBaTh WH(GOPMAIUIO O COCTOSHUU 3J0POBbsI pabOTHHUKA, 32 UCKIIOUEHUEM TEX
CBEJICHHI, KOTOPBHIE OTHOCSATCS K BOMIPOCY O BO3MOXXHOCTH BBIOJTHEHUS PaOOTHHUKOM
TPYAOBOH (QYHKIUY;

* MepeaaBaTh MEPCOHANbHBIC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TIOPSIKE,
YCTaHOBJEHHOM TpyIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty MHGOPMAIUIO TOJIBKO TEMH
MEPCOHAIBHBIMU  JIaHHBIMH ~ pPaOOTHUKA, KOTOPbIE HEOOXOAMMBI ISl  BBIMOJTHCHHUS
YKa3aHHBIMH NPEACTaBUTEISAMU UX (QYHKIUH.

3.9. [Ipu nepenade mepcOHANBHBIX JAaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHX IIEIIsX) 3a
npeaensl JJOY 3aBeayromnuil 16TCKUM CaJioM HE JOJDKEH COOOIIaTh 3TH JAaHHBIE TPEThEH CTOPOHE
0e3 MUCHPMEHHOTO CoTiacksi padOTHUKA, 32 UCKIIOUYECHUEM CITydaeB, KOTIa 3TO HE0OXO0IMMO B IEISAX
MPEIyNpEeXACHNUs Yrpo3bl JKU3HM W 370POBbI0 pabOTHUKAa MWJIM B CIy4yasX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepenavya mepcoHaNbHBIX AAHHBIX pAOOTHUKA B MpejaeNaxX JIOIMIKOJILHOTO 00pa30BaTeIbHOrO
YUPEKICHUS OCYIIECTBISIETCS B COOTBETCTBUU C JIOKATHHBIMA HOPMATHBHBIMH aKTaMHU YIPEHKICHUS.
3.11. He nomyckaeTcsi OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaaueii nepcoHaIbHON HHGOpMaIuu
1o TeneoHy Hiu akcy.

3.12. Bce Mepsl KOH(DHUICHIIMATILHOCTH ITpU cOope, 00paboTKe M Iepenayu MepCoOHATbHBIX JTaHHBIX
COTPYJHUKA PACIIPOCTPAHSIIOTCS KaK Ha OyMaKHBIC, TaK U Ha JJICKTPOHHBIE (ABTOMATU3UPOBAHHEIC)
HOCHUTEIN UH(POPMAIIHH.

4. ®opMupoBaHNe U BeJeHUE JUYHBIX AeJ1 padoTHukoB 10Y

4.1. Jlmunoe neno pabOTHHUKA JOIMIKOJILHOTO 00pa30BaTEIbHOTO yUpexAeHUsT (POPMHUPYETCS TMOCIe
U3JJaHKs IPUKa3a o ero npuéme Ha padory.

4.2. IlepBoHaYabHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COAEpKaIllNe NepCOHATbHEIC
JaHHble paOOTHUKA, B MOPSJIKE, OTPAKAIOLIEM Ipoliecc npuéma Ha paboTy:

* 3asgBJICHHE paOOTHHKA O MpUeMe Ha paboTy;

*  aHKeTa;

* asrobuorpadus;

*  XapaKTepUCTHKa-PEeKOMEHIALNS;

*  KONWU MMpHKa3a o mpuéMe Ha paboTy B IOMIKOJIEHOE 00pa30BaTEIbHOE YUPEKICHUE,

* pacnucka paboTHMKa 00 oO3HaKoMJeHHH ¢ JokymMeHTamu JIOVY, ycraHaBIMBarolmMMu
MOPSIIOK  00pabOTKKM TEPCOHAIBHBIX JAHHBIX PaOOTHUKOB, a Takke 00 ero mpaBax u
00513aHHOCTSX B 9TOM 00JIACTH;

* pacrucka pabOTHHKAa 00 O3HAKOMIJIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKIECHHS; BHYTPEHHSISI OTIHCh.

4.3. Bce MOKyMEHTBI JMYHOTO J€ja MOJIIMBAIOTCS B OO0JIOKKY 00paslia, YCTaHOBJIEHHOI'O B
JIOUIKOJIBHOM 00pa30BaTeIbHOM YUPEXICHUH; Ha 00JIOKKE JOKHBI ObITh (PaMUIIHs, UMsI, OTYECTBO
COTPY/IHUKA.

4.4. JluyHoMYy Jienly IpUCBauBaeTCs HOMEp, KOTOPbIH (pUKCUpyeTcs B KypHajie yuéTra JTUUHBIX JEl.
Howmep nmuvHOTO /1e71a COTPpYAHUKA IETCKOTO Cajia TPOCTABIISIETCSI B BEPXHEM JIEBOM YTy OOJ0KKH
Jena.

4.5. K aHkere B JIMYHOM jeje mpukiennaercs (ororpadus padorHuka (0e3 roysoBHoro yoopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHSS ONUCH, KyJa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHS B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JOKYMEHTA W3 JleJila C YKa3aHWEM JIMIA, W3bSBIIETO JOKYMEHT, H MPUYHHY HU3bATHS. B
cllyuyae BPEMEHHOT'O M3bATHUS JOKYMEHTAa BMECTO HErO BKJIAJBIBACTCS JHCT-3aMEHHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOTO JIeJia IPOW3BOAUTCS HCKIIOYUTEIHHO C pa3pelIeHus] 3aBeayOUIero
JIOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yUpeXKJACHHEM. BHYyTpeHHssI  omHMch  HOJMMCHIBAETCS




JIeNTOTIPOU3BOIUTENIEM, C YKa3aHHEM JaThl COCTABICHHUS.
4.7. Bce TOKyMEHTBI, MOCTYHAIOIIUE B IMYHOE AEJI0, PACIOJIAraloTCsl B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He nomyckaercst BKIIOYATh B JINYHOE JIEJIO JIOKYMEHTHI BTOPOCTETICHHOTO 3HAYCHHSI, UMEIOIINE
BpeMeHHbIe (0 10 j1eT) CpoKu XpaHEHUs, HalpuMep, CIIPaBKU C MECTa )KUTEIbCTBA, O COCTOSIHUU
3710pOBbSI, 0 CEMEMHOM IOJIOKEHUH U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeJ10 paOOTHHUKA JOLIKOJIBHOIO 00pa30BaTEIbHOIO
YUPEKACHUS, HyMEPYIOTCH.
4.10. AHKeTa SBJISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JI€J1a, MPEACTaBIAIOLUM COO0H NepeueHb
BONPOCOB 0 Omorpaduyeckux NaHHBIX COTPYAHHKA, €ro O0O0pa3oBaHHH, BBIIOIHIEMOH paboTe C
Hauasa TPYAOBOM eATENIbHOCTH, CEMEHHOM I10JIOKEHUH, MECTE MPONUCKU WIIA NMPOXKUBAHUA U T.II.
AHKeTa 3amoJHSETCS PAaOOTHHUKOM CaMOCTOSATENBHO NpH O(OpMIIEHMH Npuéma Ha paboTy B
JIOUIKOJIbHOE 00pa30oBaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3amoHEHNH aHKETHl paOOTHUK JOJDKEH 3aIOIHATE Bee e€ rpadbl, Ha BCE BOIPOCHI 1aBaTh
IIOJIHBIE OTBETHI, HE JIONYCKATh UCIPABICHUN MM 3a4€PKUBAHMS, IPOYEPKOB, IIOMAPOK, B CTPOrOM
COOTBETCTBUH C 3alUCSAMH, KOTOPHIE COAEPXKATCS B €ro JIMYHBIX JOKyMeHTaX. OTpuuaTelbHbIe
OTBETHI B Ipadax aHKEThI 3alUChIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. I1pu 3anonaennu rpadsl «OOpa3oBaHuey CIEAVET IPUMEHATE clIeAyione GOopMYIUPOBKU B
3aBUCUMOCTH OT TOT'0, KAKOHM TOKYMEHT UMEETCsl Y PaOOTHHKA!

*  «BBICIIEEY;

*  (HEIOJHOE BBICIIEEY;

*  «cpenHee CIeUalbHOeY;

*  (HEIOJIHOE CPeIHEe».
4.13. B rpade «bnmxaiiiie poICTBEHHUKI TIEPEUUCIISIOTCS BCe WIEHBI ceMbH padoTHHKa [0V ¢
yKa3aHHEM CTENEeHU pOoJCTBa (OTEl, MaTh, MYX, *EHa, CbIH, JJ04b, POAHbIE OpaT U cecTpa), Aajee
NEPEUHCISIIOTCS OTM3KUE POJACTBEHHHUKH, MPOKUBAIOIINE COBMECTHO ¢ PaOOTHUKOM. Y Ka3bIBAIOTCS
bamuius, UMs, OTYECTBO U JIaTa POXKIAECHUS KaKIOro YJIeHa CEMbH.
4.14. B rpade «BrimonHsemas paboTa ¢ Havaiga TPYAOBOU IEATEILHOCTIY OTPAXKAIOTCS CBEJCHHS O
paboTe B CTPOrOM COOTBETCTBHMHM C 3alMCAMHU B TPYAOBOM KHMXKKE. B Tpyn0oByIO NesSTENbHOCTh HE
BKJIFOYAETCs BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX MIKOJIaX, MPOPECCHOHATBHO-TEXHUYECKUX U
JIpYyTUX TPUPABHEHHBIX K HHUM Y4eOHBIX 3aBeJeHMAX. Bce 3amucu Npou3BOAATCS B
XPOHOJIOTUYECKOM TIOPSIIIKE.
4.15. AHkera NOJMNMCHIBAE€TCSA JIMIIOM, NPUHUMAEeMbIM Ha paboTy, U JeNONpPOU3BOAUTEIEM
JIOUTKOJIFHOTO 00pa30BaTEeNIbHOTO YUPEKACHHUS TOCIIE CBEPKH CBEICHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JJOKYMEHTAMH U 3aBepsieTCs MeYaThlo.
4.16. ABroOmorpadust - TOKYMEHT, COJEpXAllMii OMUCaHWE B  XPOHOJIOTHYECKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX ATAIOB KU3HU U JIeATENIbHOCTH puHUMaemoro B JIOY paGoTHuka.
ABToOuHOTpadus cocTaBiseTcst B MpOU3BOJILHON (hopme, 0€3 MOMapOK U UCTIPaBICHUH.
4.17. OCHOBHbIE MOMEHTBI, KOTOPbIE JIOJKHBI OBbITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (hamwns, UMs, OTYECTBO;

*  YHCJIO, MECAL M TOJ] POKACHUS,

* TMoiydeHHoe oOpa3oBaHMe (T7€, KOIJa, B KaKMX Y4YeOHBIX 3aBEICHHUSX, IO KakKoi

CIIEIUATBLHOCTH ),

*  BpeMs Hayvaia TPYAOBOW JESITEITbHOCTH;

*  IPUYMHBI IEPEX0/ia Ha IPYroe MeCcTo pabdoThI;

* OTHOIIIEHHE K BOMHCKOH 00SI3aHHOCTH, BOWHCKOE 3BaHUE;

*  HaJIWYME NPAaBUTEJIbCTBEHHBIX HArpa/l, MOOLIPEHHIA;

*  CBEJICHUS O CEMEWHOM IOJIOKEHHUH U OJM3KUX POJACTBEHHHUKAX;

* J1aTa cOCTaBJIeHUs aBTOOMOrpaduu M TUYHAS MOANUCH COCTABISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HE00XO/IMMOCTH BHECEHUS U3MEHEHUI WK JOTOTHEHUH, OHU (PUKCUPYIOTCS Ha OT/EIBHOM JIUCTE,
MOJMHUCHIBAIOTCS] paOOTHUKOM C YKa3aHHEM JaThl M MPUOOIIAIOTCS K IEpBUYHOM aBTOOMOrpadun. B
ciyyae OONBIIMX H3MEHEHHH Ouorpaduyeckux MJaHHBIX paOOTHUKA OT HEro MOXET ObITh




3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.

4.19. ABtoOuorpadusi He 3aBepsAETCS MOIMUCIMH 3aBEAYIONMIECTO JOMKOILHBIM 00pa30BaTeIIbHBIM
YUpEKICHUEM WIIH MEYaThIO.

4.20. Konmuu 1OKyMEHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM TOJIUCHIO ACIONPOU3BOAUTEIIS
MOCJI€ CBEPKH UX C MOAJIMHHUKAMU JJOKYMEHTOB.

4.21. JlmaHoe neno Benércs Ha MPOTSHKEHUHW BCEH TPYAOBOM JHesTeabHOCTH paboTHuka JIOV.
V3MeHeHus, BHOCUMBIC B JIMYHOE JIETO, JOJDKHBI OBITh TOITBEPKICHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMH.

4.22. Jlenonpou3BOAMUTENb I[PUHUMAET OT IMPUHMMAEMOIO Ha PabOTy pabOTHHUKA JOKYMEHTHI,
MIPOBEPSICT MOJIHOTY WX 3alOJHEHUS W MPABHJIBHOCTh YKA3bIBAEMBIX CBEJCHUU B COOTBETCTBHUH C
MPEAbSIBICHHBIMU UM JIOKYMEHTAMH.

5. Yder u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. JIuunbie nena, B KOTOPBIX XPaHATCS IMEpPCOHANbHBIC NaHHBIE paboTHHKOB JIOVY, SBISIFOTCS
JOKyMEHTaMu «/1J11 BHYTpEHHET 0 MOJIb30BaHUSD.

5.2. JIuyHO€ N€J0 perucTpupyercsi, 0 4eM BHOCHUTCA 3anmuch B <«OKypHan yuéra JUYHBIX JAEI».
KypHan cogepkut caeayrouiie rpadsol:

*  IOPSAKOBBIA HOMEp JIMYHOIO JENIa;

e (amunus, UMs, OTYECTBO pabOTHHKA TOMIKOIHLHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS,

*  JlaTa MIOCTAaHOBKH JI€JIa HA yUeT;

*  J1aTa CHATHS JieJia C y4erTa.

5.3. JInunble fena pacnosararoTcs B MOPSAKE COTIACHO UX HOMepaM Jr00 B ain(aBUTHOM MOPSAKE.
5.4. Ilocne yBoiabHEHHs pabOTHUKA JOMIKOJILHOTO 00pa30BaTEIbHOTIO YUPEKICHHS B JTUUHOE JIEJI0
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PAaCTOPKEHUU TPYJOBOrO JAOIOBOPA, KOMHS
MPHUKa3a 0 PACTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABISAETCS OKOHUYATENIbHAS OMUCH, CAMO JIMYHOE
neso oopmiisieTcs ¥ nepeaaeTcs A XpaHeHUsl.

5.5. Jluunble nena COTPYyAHUKOB, yBOJeHHBIX u3 JOVY, XxpaHsaTcs B apXuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B aJI(PaBUTHOM MOPSIKE.

5.6. He nonyckaercs:

*  CcoO0mIaTh MEPCOHANIbHBIE JJAHHBIE PAOOTHUKA TPEThEl CTOpOHE 0€3 MUCHMEHHOTO COTJIacHs
pabOTHUKA, 32 UCKITIOUYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LEJSAX MpeaylnpesKaeHus
yrpo3bl JKM3HU M 3/I0pOBbI0 pabOTHHKA, a TakXe B CIy4yasX, YCTaHOBJIEHHBIX
3akoHoaresnbcTBOM Pocceuniickoit denepanuy;

* cooOuiarh nepcoHaibHbIE JAHHbIE pA0OOTHHUKA B KOMMEPUECKHX LENsIX 0€3 ero MUCbMEHHOTO
COIJIaCHs;

* 3ampamMBaTh HMHQPOPMAIMIO O COCTOSHUU 3[0pOBbSi pab0OTHHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEIECHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOJHEHHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

5.7. JlocTym K TepCOHAIBHBIM JaHHBIM pAOOTHUKOB paspelraercs TONbKO CHEIHATIBHO
YIIOJTHOMOYEHHBIM JIUIaM, [IPH 3TOM YKa3aHHbIE JIMLA JOJKHBI HMETh MPaBO MOJIy4YaTh TOJIBKO TE
nepcoHalbHbIe JaHHble padoTHUKa JIOY, KOTOpble HEOOXOMUMBI ISl BBIIOJHEHUS KOHKPETHBIX
GyHKIHIA.

5.8. Bce Mephl KOHOUICHINATFHOCTH MPU yYETe U XPAaHEHUU TEPCOHANBHBIX JTaHHBIX COTPYIHUKA
pacrpoCTpaHSIOTCA Kak Ha OyMakHble, TaK M Ha DJEKTPOHHbIE (aBTOMATHU3WPOBAHHBIE) HOCUTENIN
uHpOpMaLnH.

5.9. XpaHeHne nmepcoHaTbHBIX JAHHBIX JOJDKHO MPOMCXOIUTH B TIOPSIKE, HCKITFOYAIONIEM HX YTPaTy
WIM UX HETIPAaBOMEPHOE HUCIIOJIb30BAHHUE.

6. JlocTyn K nmepcoHabHBIM AaHHBIM padoTHHKOB [1OY

6.1. BHyTpeHHU# JOCTYM (JIOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BaATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo JlocTymna K NepCOHANbHBIM JaHHBIM paboTHUKa JIOY MMeIoT:

6.1.2. [lepeyeHp nHIl, UMEIOIIUX IOCTYIl K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB, OMPEICISETCS




MPUKA30M 3aBEIYIOIIET0 W TMHCHbMEHHOTO 00s3aTeNIbCTBA O HEPA3TIANICHUH IEePCOHATBHBIX
JAHHBIX PAaOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K wu4uciny wmaccoBbIX MOTpeOHUTeNel MEepPCOHAIbHBIX JaHHBIX BHE JOHIKOJBHOTO
00pa3oBaTeIbHOIO YUPEXKIACHUST MOXXHO OTHECTH TOCYJIapCTBEHHbIE M HETOCY/IapCTBEHHbIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HMH(pOpMAlMU TOJBKO B cdepe cBoei
KOMIIETCHIIUH.

6.2.3. OpraHuzanuu, B KOTOpPBbIE COTPYJHUK MOXKET OCYIIECTBIATH IMEPEUUCICHHS JIEHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHWHU, HETOCYJapCTBEHHbIC MEHCHOHHBbIE (OHIIBI, 0JIaroTBOPUTENIbHbBIE
OpTaHM3aIH, KPEIUTHBIE YYPEKJACHUS), MOTYT MOJIYYUTh JOCTYN K MEPCOHATBHBIM JaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

6.2.4. [lepenayua nepcoOHAIBHBIX JaHHBIX cOTpyaHuKa JIOY Apyrum opraHu3amusm:

* cBelleHUS O paboTaroleM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpYrol OpraHu3allid TOJILKO C THCHBMEHHOIO 3ampoca Ha OJIaHKe OpraHu3aliu, C
MPUIIOKEHUEM KOIMH HOTapuaibHO 3aBEPEHHOTO 3asiBICHUS PaOOTHHKA,;

* TIEpPCOHAJbHBIE JaHHbIE pabOTHHKA JETCKOrO0 Ccaja MOTYT OBITh IPEJOCTABJICHBI
POJICTBEHHUKAM WM 4YJI€HAM €ro CEeMbU TOJBKO C MHCHbMEHHOTO pa3pelieHHus CaMoro
COTPYIAHUKA.

* B Cly4ae pa3Boja ObIBIIAs Cympyra (Cympyr) UMEIOT MPaBO OOPATUTHCA B JOLIKOIHHOE
00pa3oBaTeIbHOC YUPEKICHUE C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apabOoTHOW TUIATHI
corpynnuka 6e3 ero cornacus (YK PO).

7. 3amMTa NepcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it WM OMacHOCTBIO YTPAThI MEPCOHATBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE WIIH
KOMIUIEKCHOE, peallbHO€ WM [OTEHLHAaJIbHOe, AaKTUBHOE WJIM T[aCCUBHOE TMPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTECH BHEIIHWX WJIM BHYTPEHHHUX HWCTOYHHKOB YTPO3BI CO37aBaTh
HEONMAronpusITHbIE COOBITHS, OKa3bIBaTh JECTaOWIM3UpYIOUIee BO3JACHCTBHE Ha 3alIHUIIAEMYIO
MH(pOpMaIHIO.
7.2. Puck yrpo3sl r00bIM HH(DOPMALMOHHBIM pecypcaM CO3/al0T CTHUXUHHBIE O€ICTBHS,
IKCTPEMAILHBIC CUTYAIMH, TEPPOPUCTUUCCKUE JICHCTBHSI, aBapUU TEXHUYECKUX CPEJCTB M JIMHUH
CBSI3H, IpyTUe 00bEKTUBHBIE 0OCTOSTENBCTBRA, a TAKKE 3aMHTEPECOBAHHBIC 1 HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUH YIPO3bI JIUTIA.
7.3. 3amuTa MEpPCOHATBHBIX JAHHBIX MPEACTABIAET COOOW KECTKO pPErIaMeHTUPOBAHHBIN U
JTUHAMUYCCKH-TEXHOJIOTHYECKHIA  TMPOIeCcC, NPEAyNPEeKIAIMNNA  HAPYIICHHE JIOCTYITHOCTH,
[[EJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MUACHIIMATHLHOCTU TMEPCOHANBHBIX JaHHBIX M, B KOHEYHOM
cyere, OO0ECrmeYMBaIOIMMUM JOCTATOYHO HAJEKHYI 0€30macHOCTh HWH(OpManuu B mpolecce
yIpaBIeHYECKOW M  MPOU3BOJCTBEHHOW  JIEATEIBHOCTH  JOLIKOJBHOTO  00pa3oBaTENbHOTO
YUPEKICHUSI.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX UCIOJIb30BAHUS HITH YTPATHI
noJbKHA ObITh oOecniedena 3aBeayromuM JIOY 3a cuer cpeacTB AOMIKOJILHOTO 00pa30oBaTEIHHOTO
YUpEXKJIEHUS B TIOPSAIKE, YCTAHOBICHHOM (peiepalbHBIMHU 3aKOHAMH.
1.5. "Buympennsn 3awyuma''.
7.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIIHOHHPOBAHHOTO JIOCTYNa K TEPCOHAIBHBIM JTaHHBIM
SIBIIIETCS, KaK MTPaBUIIO, IEPCOHAIT, paOOTArOIIHI C JOKYMEHTaMH U 0a3aMH JTaHHBIX. PeriiaMmenTarus
JOCTyMa TepcoHalla K KOH(PUACHIIMATBHBIM CBEICHUSM, IOKYMEHTaM M 0a3aM JaHHBIX BXOJHUT B
YHUCJI0 OCHOBHBIX HAIPABIICHUH OpPTaHW3AI[MOHHOW 3alIMTHl MH(POPMAIMU W TpeIHa3HAYCHA ]IS
pasrpaHUYeHHs] TIOTHOMOYMM MEXIy aJMHHHCTpAIlMel U  CHEUAINCTAaMU  JIOMIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKIACHHUS.
7.5.2. Jlna olecrneueHus BHYTpEHHEH 3alllWThl TNEPCOHAIBHBIX JaHHBIX paboTHHKOB JIOY
HE00X0IMMO cOOJI0OIaTh PSJI MEp:

* OrpaHWYCHHE M pErJIaMEHTAIUsl COCTaBa Pa0OTHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(UICHIINATLHBIX 3HAHU;

* CcTporoe m30MpaTeNbHOE M OOOCHOBAHHOE PACIpPECIICHHE IOKYMEHTOB MU HHGOpMAIUH
MEXly paOOTHUKAMU JETCKOrO caja,

*  palMOHAJIbHOE pa3MelleHHe pabodynx MeCT paOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIINH;

* 3HaHWe pabOTHUKOM JOLIKOJIBHOIO  OO0pa30BaTENbHOIO  YUpEXKICHUS TpeOOBaHUU
HOPMAaTHUBHO-METOIMYECKUX IOKYMEHTOB TI0 3alTUTe HHPOPMAIINK U COXPAHCHUU TaHBL;

* Hamuuue HeoOXOJUMBIX YCJIOBUHM B MOMENIEHUU A paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

* ONpeJleieHHEe U periiaMeHTalisl cocTaBa pabOTHUKOB, UMEIOIIUX MPaBO JOCTyna (BX01a) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA,

* OpraHu3zalus NOpsaKa YHUYTOKEHUS MHPOpMAIUH;

* CBOGBPEMCHHOEC BBISBJIICHHE HAPYIICHHUS TPEOOBAaHUUN Pa3peHIMTENHLHON CHCTEMBI OCTYIA
pabOTHHUKAMU;

* JIMYHBIE JIeJIa MOT'YT BBIJABAThCS JIEIONPOU3BOIUTENIO (CEKPETApIO) TOJBKO 3aBENYIOIIUM
JOVY u B UCKITIOYUTENBHBIX CIyYasiX, 0 MMCbMEHHOMY Pa3pelIeHUIO 3aBEIYIOIIET0 AETCKUM
calioM, - PYKOBOAMTENIO CTPYKTYPHOTO WOJpa3JeieHus (Hampumep, NpU IOATOTOBKE
MaTepuasoB JUIs aTTECTAllMi PaOOTHHUKA).

7.5.3. 3amura nepcoHalIbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce manku, conepskaiiye nepcoHanbHble JaHHbIE COTPYIHUKA, JOHKHBI OBITH 3alUILIEHBI MTAPOJIEM,
KOTOPBII COOOIIAETCSI PyKOBOAUTEINIO CIYKOBI YIIPABJICHHUS IEPCOHATIOM M PYKOBOJUTEIIO CITYKOBI
UH(OPMALIMOHHBIX TEXHOJIOTHA.

7.6. "Buewnsn 3zamuma'

7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHHUMAaeTCs JF00O0€ JIMI0, HE HMMEIOIEe HEMOCPEICTBEHHOTO
OTHOWICHHS K nesrenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue NHIla HE AOJDKHBI 3HATh pacipesnenenue GpyHkuuid, pabodne mporecchl, TEXHOJIOTHIO
cocraBlieHUs, 0()OPMIICHHS, BEJICHUS M XPaHEHUS IOKYMEHTOB, JIMYHBIX JIe] U Pa00YNX MaTepHaIOB
y JIeTOMPOU3BOIUTENS (CEKpeTaps).

7.6.2. [1yis obecnieveHrs BHEITHEH 3aIIUThI TEPCOHAITBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMO
coOIr0aTh PsI Mep:

*  MOPSJIOK ITPHEMA, y4eTa U KOHTPOJIS IEATETbHOCTH TIOCETUTEIICH;

* TMOPSIOK OXpaHbl TEPPUTOPHH, 3AaHUNA U TOMEILIEHUH MOIMIKOIFHOTO 00pa30BaTEIbHOTO
YUpEXKJIEHUS,

e TpeboBaHUs K 3a1IuTe MHPOPMAIIMH IPH UHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.

7.7. Bce nuna, cBsI3aHHBIE C TIOJyYeHUEM, 00pa0OTKOM U 3alIUTON MEPCOHATBHBIX TaHHBIX, 00s13aHbI
MOJMUCATh 00S3aTENbCTBO O HEpPA3TJallleHUU MEePCOHATBHBIX JaHHBIX PaOOTHUKOB JOILIKOJIBHOTO
00pa30BaTENIbHOTO YUPEKIACHHUS.

7.8. Kpome Mep 3amuThl epcoOHATbHBIX JaHHBIX, YCTAHOBICHHBIX 3aKOHOAATETLCTBOM Poccuiickoit
®enepalyy, 3aBeyIOMINNA AOUIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TaKKe COTPYAHHUKHU
MOTYT BBIPa0aThIBATh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHHKOB IOY 1o 3ammTe UX MEPCOHATBHBIX JAHHBIX
8.1. 3akperuienue mpaB pabOTHHKA, PETJIAMEHTHPYIOIIMX 3aIIUTy €r0 IEePCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOM U TOYHOM HH(pOPMAIIUK O HEM.
8.2. PaboOTHWKM MOKHBI OBITH O3HAKOMJICHBI TIOJ] PACIHCKY C JOKYMEHTaMH JIOIIKOJBHOTO
00pa30BaTENILHOTO YUPEKACHUS, YCTAHABIUBAIOIIUMH TOPSIOK 00paOOTKU MEePCOHANBHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 MX IpaBax U 0053aHHOCTAX B ATOM 00IaCTH.
8.3. PaboOTHHMK JOIIKOJBHOTO 00pa3oBAaTEIbHOTO YUPEXKICHHS OO0S3yeTcsl MpeloCTaBIATh
MEPCOHANIbHBIE TaHHbIE, COOTBETCTBYIOIINE AEHCTBUTEIHLHOCTH.
8.4. PaboTHHK MMeeT IpaBo:

*  Ha MOJHYIO HH()OPMAIHIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JaHHBIX;

* cBOOOIHOrO OECIUIATHOTO JOCTYMa K CBOMM IE€PCOHAJIBHBIM JaHHBIM, BKJIIOYasl MPaBO Ha




NOJIydeHUEe KOMUM JII00OW 3amucH, cojepiKalieidl NMepcoHajbHbIE NaHHbIE paOOTHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit @eaepanuu;

*  Ha ONpEJENIEHNE CBOUX IPEICTABUTENEH /IS 3alUThl CBOUX IEPCOHANIBHBIX JAHHBIX;

* J0CTyna K OTHOCSIIMMCS K HEMY MEIUUMHCKUM JaHHBIM C IOMOILBIK MEIULMHCKOTO
CIIELMATIMCTA TI0 CBOEMY BHIOOPY;

* TpeboOBaTh UCKIIIOUUTH UM UCIPABUTH HEBEPHBIC UM HEIOJIHbIE IEPCOHAIBHBIC JaHHbIE, a
TaKXe JJaHHbIe, 00padOTaHHbBIE ¢ HAPYIICHUEM TPEOOBAHMIA;

* npu otkaze 3asenyrouiero JOY HCKIIOUUTH WM UCHPaBUTh IEPCOHAIbHBIE JaHHBIE
pabOTHHKA UMEET IIPABO 3asiBUTH B MUCHbMEHHOM (hOpMe 3aBEAYIONIEMY O CBOEM HECOTIIacuu
C COOTBETCTBYIOIIUM OOOCHOBAHUEM TaKOTO HECOTJIACHS;

* TEepCOHAJbHBIC JaHHBIC OLEHOYHOIO XapakTrepa paOOTHHK JETCKOTO CaJa HWMEET IPaBo
JIOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeOOoBaTh M3BEIICHHUS 3aBEAYIOUIMM JETCKHM CaJ0M BCEX JIMI, KOTOPbIM paHee ObUIN
COOOIlleHbl HEBEpHbIE WM HEIOJIHbIE IMEepPCOHANbHBIE JaHHBIE paboOTHUKA, 000 Bcex
IIPOU3BEIEHHBIX B HUX UCKIIIOYEHUSX, UCIIPABIECHUAX UM JTOTOIHEHMSIX;

e o0xanoBaTh B CyJe JTOObIe HEMpaBOMEpPHbIE NEHCTBUN WM O€3MeHCTBHUS 3aBEAYIOLIETO
JIOUIKOJIBHBIM ~ 00pa30oBaTeIbHBIM ~ YUPEKICHHEM Tpu 00padoTKe U  3alIUTe  €ro
MEPCOHAJIbHBIX IAHHBIX.

8.5. B nensix obecnieueHus JOCTOBEPHOCTH MEPCOHAIBHBIX TAaHHBIX PaOoTHUKH JIOY 00s3aHbL:

* 1npu opopMIEHUU Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHUS B MOpSIKE U 00bEME,
IIPEAYCMOTPEHHOM  HacrosiuuM  IlomokeHnemM © 3aKkoHOZATenbCcTBOM — Poccuiickoin
®enepanuu;

* B Clly4yae M3MEHEHHUS CBOUX IEPCOHAIbHBIX IaHHBIX, COOOLIATh 00 3TOM 3aBEAYIOIIEMY
IeTCKUM cagoM B TedeHue 10 nneid.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B w3BeCTHOCTh 00 W3MEHEHWH (GaMIIANA, UMEHH,
OTYECTBA, JAaThl POXKICHHUS, YTO IMOJY4YaeT OTPaKEHHE B TPYIOBOM KHM)KKE HA OCHOBAaHUU
IPEJICTAaBICHHBIX JOKYMEHTOB. IIpu HEoO0XOoauMOCTHM H3MEHSIOTCA JaHHble 00 00pa3oBaHUH,
npodeccuu, crenuagbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa U mp.

8.7. B mensx 3amuThl YaCTHOW KM3HH, JUYHOW W CEMEWHON TalHBI paOOTHHUKH HE JOJDKHBI
OTKa3bIBaThCsl OT CBOEr0 IMpaBa Ha 0OpabOTKY MEpPCOHANBHBIX JaHHBIX TOJBKO C HX COIJIAcHs,
MOCKOJIBKY 3TO MOXET MOBJI€Yb IPUUNHEHUE MOPAJIbHOT0, MATEPHAJILHOTO BpE/a.

9. OTBETCTBEHHOCTH 3a pa3rjanleHne KOH(QUAeHUHAIbHOH WH(OpPMaNMU, CBA3aHHOH C
NEePCOHAIbHBIMY TaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJABHBIX TpPeOOBAaHWA K OpTaHU3AINH
(YHKIIMOHUPOBAHUS CUCTEMbI 3alMThl NEPCOHANBbHON HHpOpMaLMU M 0053aTENBHOE YCIIOBHE
obecrieueHust 3PPEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTaHOBJIEHHBIX 3aKOHOAaTeIbCTBOM PD 1 HacTosum [Tonoxenuem,
OCYILIECTBIISICTCA CYIOM B LEIAX IIPECEUEHHUsT HENPABOMEPHOTO HCIOJIB30BAHMS IEPCOHAIBHBIX
JTAHHBIX paOOTHUKA, BOCCTAHOBJICHUS HApYLIEHHBIX NPaB M BO3MEIICHUs TPUUMHEHHOTO yiepoa, B
TOM YHCJIE MOPAJIIBHOTO BpeJa.

9.3. Kax1p1ii COTPYIHUK JOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEIKICHUS, TOTYHAtOMHil st paboThI
KOH(UICHIMATBHBINA JOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTh 332 COXPAaHHOCTh HOCUTEIIS U
KOH(HICHIIMATIBLHOCTh HH(POPMAIIHH.

9.4. Jluma, BUHOBHBIE B HAPYIICHUHW HOPM, PETYIUPYIOIIUX IOJNydeHHE, 00pabOTKy W 3amuTy
NEpCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JUCHUIUIMHAPHYIO,  AJMHUHHUCTPATHBHYIO,
IPaXAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (efepalbHbIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HewcIOTHEHNE WIIM HEHaJIe)Kallee UCTIOTHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KECHHBIX Ha
HEro o0f3aHHOCTEH 1O COOJIOEHUIO YCTAHOBJIEHHOTO IMOpsAKa pPabdOThl CO CBEACHUSMHU
KOH(pHUACHIHMAIBHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHSITh TPETYyCMOTPECHHBIC
TpyRoBBIM KOJIEKCOM AUCLUUIIIIMHAPHBIE B3bICKaHMS.



9.6. JloypKHOCTHBIC JHUIA, B OOSM3aHHOCTh KOTOPBIX BXOJUT BEICHHWE MEPCOHAIBHBIX JAHHBIX
COTPYAHHUKA, 00s3aHbl 00ECHEUUTh KaXKAOMY BO3MOXKHOCTH O3HAKOMIIEHHUS C JIOKYMEHTaMU U
MaTepuaiaMM, HENOCPEICTBEHHO 3aTPAarMBAIOLMMHU €ro IipaBa U CBOOOJBI, €CIM HHOE HE
IPeIyCMOTPEHO 3aKkoHOM. HenpaBomepHbIit 0TKa3 B IPeI0CTaBIEHUU COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JTOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IPEJOCTABICHUE TAKUX JOKYMEHTOB HIIM HHOM
UHpOpPMALUU B CIIydasiX, HPEAYCMOTPEHHBIX 3aKOHOM, JMOO IpeJOCTaBIECHUE HENOJIHON WM
3aBEJIOMO JIOKHOW MH(OpMAIMK - BI€YET HAJOKEHHE Ha JOJHKHOCTHBIX JIUI] a]MHHUACTPATHBHOTO
mrpada B pazmepe, onpenenseMom Kogekcom 006 aqMUHUCTPAaTUBHBIX IPABOHAPYLICHUSX.

9.7. B cootBercTBHM C ['paXIaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
UH(POPMALIMIO, COCTABIISIIOILYIO CIIY)KEOHYIO TaiiHy, 00s3aHbl BO3MECTUTh NPUYUHEHHBIE YOBITKH,
pUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTh 3a HapylleHHE HENPUKOCHOBEHHOCTH YAaCTHOM >KM3HMU (B TOM
qycjie HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEACHUW O YacTHOM JKU3HU JuIa,
COCTaBJIAIOLIETO €ro JIMYHYIO WM CeMEHHYI0 TaiiHy, 0e3 ero coriacus), HEpaBOMEPHBIM 10CTyI K
OXpaHsEeMOW 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMAIMM, HEMPABOMEPHBI OTKa3 B MPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEICHUM (€CIIM 3TU JesIHUS IPUYUHUIN BpeJ
paBaM M 3aKOHHBIM MHTEpPECaM TI'paxk/iaH), COBEPLICHHbIC JIMIOM C HCIIOJIb30BAHUEM CBOETO
CJIy’K€OHOT0 MTOJIO’KEHMsI HaKa3bIBaeTcsl Tpadom, 1100 JIMIIEHHEM [IPaBa 3aHUMAaTh OIPeCICHHbIE
JOJDKHOCTHU MJTM 3aHUMATHCS ONPEACTICHHON JAeITeIbHOCTBIO, IN0O apecTOM B COOTBETCTBUU ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH AEATEIHHOCTH OPTraHOB rOCYIapCTBEHHOHN BIACTH M OPTraHU3AIMi 110 cOOpy H
UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX IAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/1€OHOM MOPSIKE.

10. 3ak09uTEeIbHBIC MOJI0KCHUS

10.1. Hacrosimee [lonoxxenue siBasieTcs: JOKalIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
OO6uem cobpanuu pabOTHHUKOB, corjacoBbiBaeTcs ¢ I[Ipodcor03HBIM KOMHUTETOM M YTBEPXKAAETCs
(0o BBOAWMTCS B JEHCTBHE) MPHUKA30M 3aBEAYIOIIETO JOUIKOJIBHBIM 00pa3oBaTEIbHBIM
YUPEXKIECHUEM.

10.2. Bce usmeHeHMs M JOIOJIHEHUS, BHOCHMblEe B Hactoduiee Ilomoxxenue, opopmisioTcss B
NUCbMEHHON (hopMe B COOTBETCTBUU JIEHCTBYIOIIMM 3aKOHOATeIbCTBOM Poccuiickoit denepanuu.
10.3. TlomoxeHWe NPUHUMAETCS HAa HEONPENEICHHBIM CpPOK. V3MEHEHWs ¥ JOTOJHEHUS K
[Tono>keHNIO MPUHUMAIOTCS B MOpsiAKe, npeaycMoTpeHHoM 11.10.1. Hactosmero Ilonoxenus.

10.4. Tlocne mpunstus IlonoxkeHus (WM M3MEHEHWH W JIOTIONIHEHWUH OTIENBHBIX ITYHKTOB H
pa3ziesoB) B HOBOW peJaKkIK MpeablyIias peJakius aBTOMaTHYECKH yTPauuBaeT CUITY.

Coenacosano c Ilpoghcoroznvim komumemom

IIpomoxon om 10.07. 2020 2. Ne 2



